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VA On-Boarding Essentials 
   

Checklist 

Steps to Initiate VA Application Process 

☐ 1. Complete the APD (Account Provisioning and Deprovisioning) system invite and 
application completion: 

• Email invite will go to your UT email address 

• Sign in by using ID.ME account 

-If you have an existing account, use it 

-If you create an account, use an email address you will always be able to 
access 

• Update account information in ID.ME to include your full legal name including 
any suffixes. 

-Your name should match your government IDs (listed below) 

• Complete documents through APD system 

• Submit Profile 

 

☐ 2. Complete the VHA Mandatory Training (You will have 5 days to complete your 
training once you receive the link) This training contains all the required computer 
modules necessary for residents and fellows to train at the VA including information 
about HIPAA and Information Security.   

• Don’t forget to sign the Rules of Behavior to complete your training 
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☐ 3. Get Fingerprinted at the Memphis VA, or (Any VA Medical Center closest to you) 

Facilities by State - Locations (va.gov) 

 

 
 

 

Next Steps: What can you expect? 

Once Steps 1-3 are completed, the VA On-Boarding Team will complete the following steps: 

• Oath and signing ceremony. 
• Submit requests for your VA computer access 
• Coordinate Pick up of PIV ID Badge 

 

Then, once you pick up your PIV card: 

https://www.va.gov/directory/guide/allstate.asp
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Step 4. Log into the VA Computer system  (Handout will be provided) 

 

 

Please feel free to contact the VA Trainee Onboarding Team 
VHAMEMTRAINEEONBOARDING@va.gov for any further clarification 
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