
JOB AND POSITION TITLE  LIST VERSION 2 Classification Project 2000

Job Title Position Title EEO 
Administrative Supervisor I Data Entry Supervisor 41
Administrative Supervisor II Data Integrity Supervisor 41
Administrative Supervisor II Duplication Serv Supervisor 41
Accounting Supervisor IV Fee Control Supervisor 41
Administrative Supervisor II Housing Supervisor 41
Library Supervisor I Library Departmental Supervisor 41
Library Supervisor III Library Supervisor 41
Administrative Support Supervisor II Mail Services Supervisor 41
Administrative Support Supervisor I Material Control Foreman 41
Administrative Supervisor I Material Control Supervisor 41
Administrative Supervisor II Merchandising Supervisor 41
Administrative Support Supervisor II Office Supervisor 41
Administrative Support Supervisor I Postal Services Supervisor 41
Medical Administrative Supervisor Radiology Records Supervisor 41

Student Services Supervisor II Registration Supervisor 41
Accounting Supervisor II Student Fees Supervisor 41
Accounting Supervisor I Student Loan Fund Chief 41
Student Services Supervisor I Student Records Supervisor 41
Administrative Support Supervisor I Telephone Oper Supervisor 41
Administrative Supervisor II Textbook Supervisor 41
Administrative Supervisor I Word Processing Center Supervisor 41
Accounting Supervisor III 41
Administrative Supervisor III 41
Administrative Supervisor IV 41
Library Supervisor II 41

Job Title Position Title EEO 
Accounting Aide Accounts Rec/Pay Clerk 42
Accounting Aide Bookkeeper 42
Accounting Aide Fees Cashier 42
Accounting Aide Senior Fees Cashier 42
Accounting Assistant I Collections Clerk 42
Accounting Assistant I Fee Control Clerk 42
Accounting Assistant I Grants & Contracts Clerk 42
Accounting Assistant I Payroll Clerk 42
Accounting Assistant I Senior Accounts Rec/Pay Clerk 42
Accounting Assistant I Senior Bookkeeper 42
Accounting Assistant II Accounting Clerk 42
Accounting Assistant II Audit Clerk 42
Accounting Assistant II Budget Clerk 42
Accounting Assistant II Campus Cashier 42
Accounting Assistant II Contract Coordinator 42
Accounting Assistant II Loan Clerk 42
Accounting Assistant II Senior Collections Clerk 42
Accounting Assistant II Senior Fee Control Clerk 42
Accounting Assistant II Telecommunications Account Specialist 42
Accounting Assistant III Senior Audit Clerk 42
Accounting Assistant III Senior Budget Clerk 42
Accounting Assistant III Senior Contract Coordinator     42
Accounting Assistant III Senior Grants & Contracts Clerk 42
Accounting Assistant III Senior Loan Clerk 42
Accounting Assistant III Senior Payroll Clerk 42
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Accounting Specialist I Accounts Payable Specialist 42
Accounting Specialist I Budget Assistant 42
Accounting Specialist I Payroll Assistant 42
Accounting Specialist I Senior Accounting Clerk 42
Accounting Specialist II Grants & Contracts Specialist 42
Accounting Specialist II Payroll Coordinator 42
Accounting Specialist II Senior Budget Assistant 42
Accounting Specialist III Accounting Assistant 42
Accounting Specialist III Budget Coordinator 42
Administrative Coordinator I Senior Employment Interviewer 42
Administrative Coordinator I Senior Risk Specialist 42
Administrative Coordinator II Insurance Coordinator 42
Administrative Coordinator II Personnel Services  Coordinator 42
Administrative Coordinator III Employment Recruiter 42
Administrative Specialist I Administrative Services Assistant 42
Administrative Specialist I Executive Secretary 42
Administrative Specialist I Personnel Services Assistant 42
Administrative Specialist I Purchasing Control Coordinator 42
Administrative Specialist II Administrative Aide 42
Administrative Specialist II Buyer 42
Administrative Specialist II Employment Interviewer 42
Administrative Specialist II Senior Benefits Specialist 42
Administrative Specialist II Senior Conference Specialist 42
Administrative Specialist III Compensation Specialist 42
Administrative Specialist III Management Development Program Coordinator 42
Administrative Specialist III Senior Administrative Services Assistant 42
Administrative Specialist III Training Specialist 42
Administrative Support Aide I Clerk 42
Administrative Support Aide I Data Collector 42
Administrative Support Aide I Receptionist 42
Administrative Support Aide I Sales Clerk 42
Administrative Support Aide I Storeroom Clerk 42
Administrative Support Aide I Telephone Operator 42
Administrative Support Aide II Benefits Assistant 42
Administrative Support Aide II Clerk-Typist 42
Administrative Support Aide II Clinic Receptionist 42
Administrative Support Aide II Conference Assistant 42
Administrative Support Aide II Copy Machine Operator 42
Administrative Support Aide II Data Entry Operator 42
Administrative Support Aide II Data Entry Operator Trainee 42
Administrative Support Aide II Data Terminal Operator 42
Administrative Support Aide II Employment Clerk 42
Administrative Support Aide II Gift Recorder 42
Administrative Support Aide II Material Control Clerk 42
Administrative Support Aide II Personnel Clerk 42
Administrative Support Aide II Postal Clerk 42
Administrative Support Aide II Procurement Clerk 42
Administrative Support Aide II Sales Assistant 42
Administrative Support Aide II Scoring Machine Operator 42
Administrative Support Aide II Secretary 42
Administrative Support Aide II Senior Clerk-Typist 42
Administrative Support Aide II Senior Mail Clerk 42
Administrative Support Aide II Senior Material Control Clerk 42
Administrative Support Aide II Senior Postal Clerk 42
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Administrative Support Aide II Senior Sales Clerk 42
Administrative Support Aide II Senior Storeroom Clerk 42
Administrative Support Aide II Senior Telephone Operator 42
Administrative Support Aide II Special Order Clerk 42
Administrative Support Aide II Storekeeper 42
Administrative Support Assistant I Buyer’s Assistant 42
Administrative Support Assistant I Data Coordinator 42
Administrative Support Assistant I Mail Services Foreman 42
Administrative Support Assistant I Postal Assistant 42
Administrative Support Assistant I Senior Data Entry Operator 42
Administrative Support Assistant I Senior Employment Clerk 42
Administrative Support Assistant I Senior Gift Recorder 42
Administrative Support Assistant I Senior Secretary 42
Administrative Support Assistant I Senior Special Order Clerk 42
Administrative Support Assistant I Staff Associate 42
Administrative Support Assistant I Word Processing Specialist 42
Administrative Support Assistant II Data Integrity Clerk 42
Administrative Support Assistant II Development Assistant 42
Administrative Support Assistant II Gift Records Assistant 42
Administrative Support Assistant II Legal Placement Assistant 42
Administrative Support Assistant II Principal Secretary 42
Administrative Support Assistant II Senior Benefits Assistant 42
Administrative Support Assistant II Senior Conference Assistant 42
Administrative Support Assistant II Senior Personnel Clerk 42
Administrative Support Assistant II Senior Procurement Clerk 42
Administrative Support Assistant II Senior Word Processing Specialist 42
Administrative Support Assistant II Theatre Assistant 42
Administrative Support Assistant III Administrative Secretary 42
Administrative Support Assistant III Benefits Specialist 42
Administrative Support Assistant III Conference Specialist 42
Administrative Support Assistant III Employment Assistant 42
Administrative Support Assistant III Facilities Data Specialist 42
Administrative Support Assistant III Gift Shop Operator 42
Administrative Support Assistant III Legal Secretary 42
Administrative Support Assistant III Program Resource Specialist 42
Administrative Support Assistant III Senior Buyer’s Assistant 42
Administrative Support Assistant III Senior Data Integrity Clerk 42
Administrative Support Assistant III Special Maintenance Projects Coordinator 42
Administrative Support Assistant III Teaching Materials Assistant 42
Administrative Support Assistant III Training Assistant 42
Administrative Support Coordinator 42
Communications Assistant I 42
Communications Assistant II Editorial Assistant 42
Communications Assistant III Public Relations Assistant 42
Communications Assistant III Publications Assistant 42
Communications Assistant III Senior Editorial Assistant 42
Communications Coordinator Publications Specialist 42
Communications Specialist I Senior Public Relations Assistant 42
Communications Specialist II Publications Coordinator 42
Communications Specialist II Visual Resources Specialist 42
Communications Specialist II Writer-Reporter 42
Extension Program Assistant I Extension Program Asst I 42
Extension Program Assistant II Extension Program Asst II 42
Library Aide Library Clerk 42
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Library Aide Senior Library Clerk 42
Library Associate I Library Assistant 42
Library Associate II Library Specialist 42
Library Associate III Senior Library Assistant 42
Medical Administrative Aide Hospital Telephone Operator 42
Medical Administrative Aide Medical Records Clerk 42
Medical Administrative Aide Senior Hospital Telephone Operator 42
Medical Administrative Aide Medical Transcriptionist 42
Medical Administrative Assistant I Admitting Clerk 42
Medical Administrative Assistant I Medical Insurance Clerk 42
Medical Administrative Assistant I Senior Medical Cashier 42
Medical Administrative Assistant I Unit Secretary 42
Medical Administrative Assistant I Nursing Unit Assistant 42
Medical Administrative Assistant I Senior Medical Transcriptionist 42
Medical Administrative Assistant II Senior Admitting Clerk 42
Medical Administrative Assistant II Senior Medical Insurance Clerk 42
Medical Administrative Assistant II Senior Medical Records Clerk 42
Medical Administrative Assistant II Patient Representative 42
Medical Administrative Assistant III Health Records Examiner 42
Medical Administrative Assistant III Medical Secretary 42
Medical Administrative Assistant III Tumor Registry Coordinator 42
Medical Administrative Coordinator Medical Administrative Specialist 42
Medical Administrative Specialist I Medical Information Assistant 42
Medical Administrative Specialist I Medical Records Technician 42
Medical Administrative Specialist I Patient Account Financial Assistant 42

Medical Administrative Specialist I Patient Accounts Specialist 42
Medical Administrative Specialist II Senior Medical Records Technician 42
New Position - Staff Hourly 
Input/NoInput

42

Senior Library Associate I Senior Library Specialist 42
Senior Library Associate II 42
Senior Library Associate III 42
Student Services Aide Admissions Assistant 42
Student Services Aide Financial Aid Assistant 42
Student Services Aide Housing Clerk 42
Student Services Assistant I Placement Clerk 42
Student Services Assistant I Recorder 42
Student Services Assistant I Senior Admissions Assistant 42
Student Services Assistant I Senior Financial Aid Assistant 42
Student Services Assistant I Transcript Evaluator 42
Student Services Assistant I Veterans’ Affairs Assistant 42
Student Services Assistant I Registration Assistant 42
Student Services Assistant II Admissions Specialist 42
Student Services Assistant II Financial Aid Specialist 42
Student Services Assistant II Senior Registration Assistant 42
Student Services Assistant II Senior Recorder 42
Student Services Assistant II Senior Transcript Evaluator 42
Student Services Assistant III Graduation Specialist 42
Student Services Assistant III Placement Assistant 42
Student Services Assistant III Senior Admissions Specialist 42
Student Services Assistant III Senior Financial Aid Specialist 42
Student Services Assistant III Time Table Specialist 42
Student Services Coordinator NCAA Compliance Specialist 42
Student Services Specialist I 42

Last revision:  8/20/02
4



JOB AND POSITION TITLE  LIST VERSION 2 Classification Project 2000

Job Title Position Title EEO 
Student Services Specialist II 42
Student Services Specialist III 42
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